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Domestic Violence: Leave and support for our workforce

	Purpose
	This document describes the processes that our organisation will implement for employees that have been involved in domestic violence.
The processes for domestic violence leave and safety measures at work are described.

	Scope
	This document applies to all employees of our organisation.  This includes employees with:

· fixed-term agreements 
· casual contracts 
· permanent employees

	Policy


	As from 1 April 2019, as an employer we will provide:

· Employees who are affected by domestic violence with up to ten days of paid leave in addition to annual leave and sick leave. 
· Employees who are affected by family violence have the right to ask for short-term flexible working arrangements. 
· Employees who have perpetrated domestic violence paid leave up to 10 days if they are committed to rehabilitation. This leave is separate to domestic violence leave.

· Employees supporting (go to court, to hospital or mind their children) someone affected by domestic violence. This leave is separate to domestic violence leave.

	Principles
	· We are committed to doing all we reasonably can to support employees who are victims of domestic violence.

	
	· Employees who are affected by domestic violence will not be discriminated against or treated unfairly. 

	
	· Where possible, we will protect the privacy of employees who are experiencing domestic violence.

	
	· All requests for domestic violence leave or short-term safety measures at work will be considered urgently. 

	
	· We define domestic violence as physical, sexual or psychological abuse.

	Legislation
	Domestic Violence—Victims’ Protection Act 2018
Domestic Violence Act 1995


	Resources
	Responsive workplaces – Women’s Refuge

Family Services Directory – Ministry of Social Development

Member agencies – National Network of Stopping Violence

DVFREE guidelines – Shine (Safer Homes in New Zealand Everyday)
Are You Ok?
Safe to talk

	Definitions

	Person affected by domestic violence:
	1. Employees against whom any other person is inflicting, or has inflicted domestic violence.

2. Employees with whom there ordinarily or periodically resides a child against whom any other person is inflicting, or has inflicted domestic violence (child has the meaning given to it in section 2 of the Domestic Violence Act 1995).
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[image: image4.png]Processes to be implemented for employee being a victim of domestic violence

by

Designated staff/manager

Reassures the person that all discussions and information about leave will be kept confidential unless
there is an immediate risk to someone's safety.

May ask for supporting information from the police, government departments, a health professionsl or a
family violence support person.

Decides, if and when appropriate and with agreement from the victim, whether colleagues should know
about the workplace safety plan and what they can do to support it.

Ensures that wages are not paid into a bank account that doesn' include the name of the employee, to
make sure employees are not experiencing financial coercion and control.
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Health and safety leads Manager

Receive specialist training to provide appropriate referrals to specialist services for employees who are
experiencing family violence.

Are identified as as the workplace 'crisis team' and are trained to provide referrals and support to
employees experiencing domestic violence.

All employees

§ . Encourage and enable all employees to take
Will be trained to become aware of the support online-based training such as Shine’s “Working
available for domestic violence issues. Together” module.
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Employees will know what the specialist support services are for those affected by domestic violence
and for those employees who want to stop using violence. This information is included in the induction.

Our workplace will build relationships with specialist support service providers and will use their
training for employees.

Our organisation is fully accredited by a famiy violence support service such as White Ribbon,
Workplace Refuge or Shine.

We will pay for a user of violence to attend an accredited non-violence support programme.
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Designated staff/manager & employee

Flexibility: in work hours and days of work- duties at work - place of work (within 10 days of request).

Make sure there are always other staff present. Re-route payslips and change bank accounts.

Respond to request that calls or visitors are monitored.  Change work phone number and email address

Give employee a car park close to the workplace door. Turn GPS off on work cell phone
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Include an emergency contact or potential code word to use in the event of danger.

Create a 'safe zone' if the victim and perpetrator of domestic violence are both employed in the business,
to limit contact between the two at work.

Employ a security guard to be on site if required.

Longer term safety measures

The employee affexcted by domestic violence is entitled to request a permanent change to their working
hours or days of work.

The employee is entitled to request a permanent change in their work location to another office, location,
site or city (if possible).
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